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Grant Reporting

Narrative and Financial Reporting Guidelines

Final Report

	Please Circle Report Due Date
	    June 30    December 31

	Round in which Grant was Awarded:
	   Round 1    Round 2    Round 3

	Date:
	     

	Organization:
	     

	Project Name:
	     

	Contact Person:
	     

	Telephone:
	     

	Email:
	     


When responding to the questions below it is acceptable to use bullets when listing data and information.  Narrative questions require brief statements.  Because this is a mid-term progress report, it is acceptable to state that data has not yet been aggregated, or that information is not yet available. 
1.
Results

	Original & Adjusted Goals
	Action Steps
	Outcomes, including impact on the community
	Current Status

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	In what ways did the actual project vary from the original proposal?
     

	How did you measure the success of the project?



	Describe unanticipated benefits; unanticipated challenges:

     

	Describe collaborative efforts with persons or organizations involved in this proposal:

     


2.
Lessons Learned

	List lessons learned.

     

	What would you do differently, based upon lessons learned?

     


3.
Future Plans

	Describe your vision for the future of this project:
     


4.
Public Relations

	Provide a human interest story: (Share an example of how this grant made a difference to those you serve.)
     

	Describe the efforts made toward media releases and recognition of the Foundation.  In addition, if you have photos from your project please submit copies with this report.  When submitting photos please indicate names of individuals and a description of the date and nature of the event in the photo.

     


5.
Project Budget and Financial Report

	Overall Proposed Project Budget
	Overall Actual Project Budget

	$     
	$     

	Describe variances from original budget:
     

	List funds leveraged by this grant award:

     


